Letter of Introduction to a potential donor 

[Insert name of manager/contact] 
[Insert name of potential donor organization]

[Insert address details]
RE: Become a food donor today and help struggling families in [insert name of town] 

Did you know that almost 1 million tonnes of food is thrown away each year in NSW. Meanwhile 100,000 people in our state require food relief each month, a quarter of them children. 

In 2020, charities like ours have seen a significant increase in the demand for food relief. The number of Australians experiencing food insecurity has more than doubled to 31% compared to 2019. Although charities are seeing demand for food relief become more erratic and unpredictable, overall numbers are up by an average of 47% (source Foodbank Hunger Report 2020).

With COVID-19 and its flow on effects continuing to impact so many, particularly the most vulnerable, it seems likely that the demand for food relief will continue to grow, including in [insert town/area name]. The good news is [insert potential donor name] has the power to make a difference by donating edible food that would otherwise goes to landfill. 

By donating food to [insert organisation’s name] you will be providing essential support to the growing number of families and others in need within our community. 

Donating to [insert name of organisation] is a great way to: 

· Ensure your business doesn’t waste surplus, good quality food. 

· Save on disposal to landfill costs. 

· Meet your corporate social and environmental responsibilities

· Be recognised as a community leader. 

· Help locals in need including the increasing number of people impacted by COVID-19. 

When you become a donor, your business will be acknowledged and your effort recognised by [insert name of organisation] via our communication network including [insert relevant info]. 

Please contact [insert name, title and provide a phone no. and email] today, to donate. 

As [insert organisation’s name] has ‘deductible gift recipient’ (DGR) status, your donation may be tax deductible
Thank you in advance for your support. 

Yours Sincerely, 

[Insert signature ] 
[Insert title of person signed and name of organisation]
Insert organisation Logo here











